
Poughkeepsie Farm Project, in Poughkeepsie NY, seeks a Programs 
Assistant. 

Poughkeepsie Farm Project is a farm-based non-profit organization committed to 
cultivating a just and sustainable food system in the Mid-Hudson Valley. On our 
member-supported farm in the City of Poughkeepsie, we grow fresh vegetables and 
fruit for our CSA, train future farmers, provide hands-on educational programs, and 
improve access to healthy locally-grown food. 

Our education department is seeking applicants with a passion for food justice and environmental education to 
assist in the development and documentation of our programs. This part time position offers an exciting 
opportunity to gain experience in the rapidly developing field of Farm to School. The primary responsibility of 
the Programs Assistant will be to provide critical support to the Garden Educator in the delivery of the after-
school garden clubs. Applicant must have a positive attitude, high energy level, ability to work with a diverse 
community, and possess a genuine interest in Poughkeepsie Farm Project’s mission.  
  
Responsibilities include:  

• Prepare, set up, and clean up materials for education sessions. 
• Co-facilitate two 1-hour long garden-based education classes (after school garden club), 4 days a week. 
• Maintain accurate records of education sessions that you co-facilitate 
• Model respect and curiosity for learning. Encourage student’s interests and talents.  
• Maintain cleanliness and organization of program space.  
• Ensure safety of children by being aware of potential hazards and addressing them. 
• Support community relations by acting as an ambassador for PFP as necessary with community 

members, actively building relationships that will advance the mission and outcomes of the organization 
• Maintaining an accurate inventory of program materials and shopping for replacements as needed 
• Developing attractive printed materials to promote garden club and farm to school activities 

 
Desired Skills and Experience:  

• Experience working with youth aged 6-10 (outdoor group management experience preferred). 
• Basic gardening and nutrition knowledge. 
• Passion for food and environmental justice. 
• Strong organization and time management skills. 
• Positive attitude in a busy environment. 
• Strong computer, word processing, spreadsheet, and design skills 
• Proficiency in spoken and written Spanish preferred 

 
This is an hourly position for the 2018-2019 school year with the ability to be renewed for up to four years (or 
more if the funding is renewed). The Programs Assistant will be paid $10.40 to $12.00 per hour, depending on 
experience. The schedule will be 20 to 30 hours per week while school is in session. We are also expecting to 
run summer gardening programs in the schools. There is a possibility of expanded hours for special projects or 
new initiatives as funding opportunities allow. 
 
Please apply by emailing a resume, cover letter, and three references (names, relationship, email, and phone 
numbers) to Jamie@farmproject.org by November 2.  Applications will be reviewed on a rolling basis and the 
position will remain open until filled. Poughkeepsie Farm Project encourages People of Color and LGBTQ 
candidates to apply. 
 
 
 


